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SPECIFICATION FOR REQUEST FOR PROPOSAL OF A B-BBEE VERIFICATION AGENCY FOR A PERIOD OF THREE (3) YEARS
1. Introduction
The South African Medical Research Council (SAMRC) is a Schedule 3A Public Entity, established in terms of the South African Medical Research Council Act, 1991 and has a staff compliment of approximately 750 employees. SAMRC's mission is to improve the nation's health and quality of life through promoting and conducting relevant and responsive health research.
2. Request
SAMRC hereby invites proposals from suitably qualified, competent and experienced SANAS-accredited B-BBEE Verification Agencies to conduct annual B-BBEE verification services and issue a valid B-BBEE Certificate or Scorecard.
The successful bidder will be appointed for a period of three (3) years, subject to performance.
3. Proposal Submission Requirements
Bidders must submit the following:
1. Company profile and proof of SANAS accreditation as a B-BBEE Verification Agency.
2. Detailed project methodology and implementation plan with clear timelines for completion of the verification process.
3. Proposed project team, such as a Verification Analyst and Technical Signatory; please include resume and copies of qualifications.
4. At least three (3) contactable references for similar B-BBEE verification projects, preferably for public entities within the past 3 years.
5. Fixed pricing schedule for a three (3) year period, indicating annual verification costs and any other disbursement costs, refer to pricing schedule insert.

4. Scope of Work
The appointed Verification Agency will be required to:
1. Conduct annual B-BBEE verification in accordance with the applicable B-BBEE Codes of Good Practice, the B-BBEE Act of 53 of 2003 and other relevant sector requirements.
2. Verification Project Plan.
3. Review and verify all supporting documentation and evidence as submitted by SAMRC from the toolkit.
4. Issue a sample on all relevant B-BBEE elements
5. Conduct interviews, site visits and/or virtual verification sessions, where deemed appropriate.
6. Prepare and submit a preliminary B-BBEE scorecard and advise on areas of improvement in achieving a better score. 
7. Issue a final B-BBEE Verification Certificate or scorecard.
8. Present Close-out report with recommendations to SAMRC management for improvement; highlighting findings and gaps.
5.  Requirements
Bidders must provide:
· Methodology/Approach
· Company Profile
· Qualifications ad Experiences of Key Personnel 
· References on Previous Similar Projects
6. Evaluation Criteria
	Criteria
	Ref No.
	Description
	Weight (%)
	Min pre- qualification percentage
	Preference points system

	







Functionality (Total=100%)
	1.
	Methodology/Approach
· Shows understanding of Schedule 3A entity’s B-BBEE objectives, challenges and reporting requirements.
· Verification Project Plan-Include project timelines, milestones, deliverables, reporting, and resources.
· Method in which interviews, site visits and/or virtual verification sessions are going to be conducted.
· A generic outline of a close-out report with findings, recommendations and possible areas of improvement.
	

30
	








70%
	

	
	2.
	Company Profile
· Core Business: B-BBEE verification and auditing.
· Experience: Proven record in conducting a successful B-BBEE verification within state-owned, or Schedule 3A entity.
· Accreditation: Proof of relevant accreditation, i.e. SANAS accreditation.
	

25
	
	

	
	3.
	Qualifications ad Experiences of Key Personnel 
· Proven BEE verification experience indicated by submission of CV for the key personnel, i.e. Verification analysist and technical signatory.
 and other supporting documents.
· Qualifications such as B-BBEE MDP or any other related qualification.
· Any other supporting document

	

25
	
	

	
	4.
	References on Previous Similar Projects

· The bidder must demonstrate relevant experience in rendering BBBEE verification services in the past three (3) years. At least three (3) comprehensive contactable references should be provided on the client’s letterhead. Alternatively, evidence in the form of a Purchase Order or Certificate of Completion containing the following information:
(a) Client name and contact details;
(b) Contract description and services performed; 
(c) Project period (start and end dates); and
	20
	
	




	Price(Scope of Work)
	80

	Specific Goals (Produce a valid BEE Certificate for claiming points)
	20

	Total Preference Points
	100



6.2 Guideline for evaluation
	No.
	Scoring Guideline (Points)

	
1.Methodology/Approach
	24-30:Comprehensive methodology demonstrating a clear understanding of SAMRC's B-BBEE requirements, the Specialized Scorecard, implementation approach, gap analysis methodology, stakeholder engagement, monitoring framework, and annual verification support. Methodology is practical and easily implementable within a Schedule 3A Public Entity.
15-23:Satisfactory methodology with clear implementation timelines and deliverables. Demonstrates understanding of most requirements.
9-14:Methodology submitted but contains gaps relating to implementation, reporting, verification support, or monitoring approach.
0- 8:Little or no methodology provided, or methodology is unclear and does not address the requirements.

	
2. Company Profile
	16-25: Detailed profile showing over 5 years’ B-BBEE verification experience with public entities, SOEs, or Schedule 3A institutions, plus proven strategy, implementation, and verification support expertise.
10-15:Sufficient company profile provided with relevant B-BBEE verification experience and some public sector exposure.
6 -9:Company profile submitted but contains gaps regarding experience, resources, or specialized expertise.
0 -5:Limited or no company profile provided or insufficient evidence of B-BBEE verification experience.

	
3. Qualifications ad Experiences of Key Personnel
	16-25: Verification analyst/ Technical signatory/ Lead consultant has relevant qualifications, applicable SANAS/B-BBEE accreditation, 8+ years strong experience in strategy, compliance assessments, verification support, and stakeholder management.
10-15: Relevant qualifications, 5–8 years’ B-BBEE verification experience, and public sector exposure.
9-14: Meets qualifications and has 2-5 years B-BBEE verification experience requirements but shows limited public sector or specialized scorecard experience.
0-8: Insufficient qualifications with less than 2 years’ B-BBEE verification experience demonstrated.

	
4. References and Previous Similar Projects
	16-20: More than three (3) comprehensive, recent, and verifiable reference letters for similar B-BBEE verification projects completed within the last three years.
10-15:Three (3) comprehensive and verifiable reference letters for similar projects completed within the last five years.
6-9:Two (2) comprehensive and verifiable reference letters for similar projects completed within the last five years.
0-5: One (1) or no verifiable reference letter submitted.



8.  Reporting
The appointed consultant shall report to the designated SAMRC B-BBEE Champion and work closely with the B-BBEE Committee, Human Resources, Supply Chain Management, Finance, and Executive Management.

9. Confidentiality
The successful bidder shall maintain strict confidentiality regarding all SAMRC information, records, reports, and documentation accessed during the execution of the contract.

10. Pricing Schedule

Table 1: Professional Fees
	Description of Service
	Year 1 (R) vat excl.
	Year 2 (R) vat excl.
	Year 3 (R) vat excl.
	Total (R) vat exclusive

	Annual B-BBEE Verification Services
	
	
	
	

	Other (specify)

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	VAT 15%
	


	Grand Total
	



*Quoted prices should be firm and should include all related costs inline with the services required.

Queries: Queries and submissions should be addressed to: scm@mrc.ac.za with an RFQ number quoted on the subject line.
image1.png




