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REQUEST FOR QUOTATION 	         Stats-fin 96-A


	Service provider name
	
	RQ-112576

	Contact person
	
	Telephone number
	

	Email address
	
	Fax number
	

	Department
	STATISTICS SOUTH AFRICA

	Contact person
	SCMRFQ Office
	Telephone number
	012 310 8437

	Email address
	quotations@statssa.gov.za
	
	

	Quotation closing date
	03 August 2026
	Quotation closing time
	16:00 

	

	Item description/commodity
	Unit of issue
	Quantity

	1
	Year 3 of 3 years’ renewal VIP Number (17AFD1829BE670CD7CDA)

15 X Adobe Creative Suite License Renewal (Advocacy and Dissemination)
18 x Adobe Creative Suite License Renewal (Publication Services)
(See attached specification)
	
	1

	
You are kindly requested to provide a quote for the goods and/or services as detailed in Annexure A, below.
All quotations must be emailed to quotations@statssa.gov.za. 
If you are unable to provide a quotation kindly furnish reasons for the non-response in writing, using the quotations@statssa.gov.za email address.


	Required documents (Kindly mark with an X)

	Quotations with a quotation reference number - indicating validity, delivery period, the CSD Master registration number (MAAA) and tax compliance status PIN.
	

	Completed SBD forms (SBD 4 and SBD 6.1)
	

	E-filing copy of valid Tax Clearance certificate 
	

	Certified copy of ID document, not older than 6 months 
	

	Certified copy of company registration (CIPC), not older than 6 months
	

	Certified copy of BBBEE certificate, not older than 6 months 
	

	Where applicable, a certified copy of OEM certification documents 
	

	Certification date: The Commissioner of Oath stamp on all certified copies (ID’S, CIPC, valid BBBEE certificate or Sworn Affidavit must be dated within 6 months of the quotation closing date.
Any document with a certification date older than 6 months or missing certification date, stamp entirely and signature will be rejected as invalid and the supplier will automatically lose points and score zero for than specific goal.



GENERAL CONDITIONS
· Quotations will be evaluated utilising the 80/20 scoring system, where:
i. 80 points allocated for price and 20 points allocated for Specific Goals and Preferential Points
ii. Points will be awarded for attaining the Specific Goals in accordance with the table below:

	Specific goals allocated points in terms of this bid

	Number of points allocated
(80/20 system)
	Percentage ownership equity
(To be completed by tenderer)
	Number of points claimed
(80/20 system)
(To be completed by tenderer)

	1. Race (Black)
	10
	
	

	2. Women
	5
	
	

	3. Disabled
	2
	
	

	4. Youth (Below 35 years)
	3
	
	



[image: ]The following formula must be applied to calculate the number of points for equity ownership by an HDI:

Where:
NEP = Points awarded for equity ownership by an HDI
NOP = The maximum number of points awarded for equity
	Ownership by an HDI
 EP   = The percentage of equity ownership by an HDI
	Within the enterprise or business
Bidders who wish to claim points in terms of the table above need to provide proof for each point claimed as guided below:
Race: (Black) - attach certified copy of Identity document (ID) and certified company registration document, CSD full detail report, certified BBBEE certificate/Sworn Affidavit to show/substantiate ownership equity. 
Women: - attach certified copy of Identity Document (ID) and certified company registration document, CSD full detail report, certified BBBEE certificate/Sworn Affidavit to show/substantiate ownership equity.
Disabled – attach medical certificate from a medical practitioner registered with the Health Professional Council of South Africa (HPCSA) confirming the disability.
Youth – attach certified copy of Identity Document (ID) and certified company registration document, CSD full detail report, certified BBBEE certificate/Sworn Affidavit to show/substantiate ownership equity.
· All quotations received after the closing date and time will not be accepted
· Suppliers responding to quotation should be registered on Central Supplier Database (CSD)
· [bookmark: _GoBack]The Declaration of Interest (SBD 4) form and preference points claim form (SBD 6.1)must be filled in, signed and returned with the quotation. Failure to complete the declaration of interest form may result in the disqualification of the quotation
· Quotes should be on the company letterhead, indicating the VAT registration number - if VAT registered
· Quotes should be detailed and specify the services and cost, market related prices will be negotiated with the preferred service provider
· All quoted prices should be valid (firm) for the duration of the order. Prices dependent on the exchange rate should factor in price escalations
· Stats SA will not provide upfront payment; however, payment will be made upon receipt of goods/services and within 30 days of receiving a valid invoice
· The appointment of the service provider will not necessarily be based on the lowest received quotation
· Stats SA reserves the right not to make an award.
· Stats SA reserves the right not to procure certain items or all items as listed on the request for quotation
· Stats SA reserves the right to negotiate prices with the successful supplier
· Stats SA reserves the right to award partially to specifications required  
· Stats SA may request additional information upon receipt of the quotation and bidder must abide to timeframe given. Failure which the quote may be regarded as non-responsive
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