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NELSON MANDELA MUSEUM

Bunga Builing, Owen Strect, Mthatha, South Africa | PO Box 52808, Mthiatha, 5100, South Africa
Telephone: v 2740) 47 $01 9500 1 Facsimibe; 1 27 (0) 047 537 3343
Email: info. nelsonmandelamuscum.org.za | vivivw nelsonmandetamuseum,org. za

16 April 2024

RFQ 10 of 2024: SUPPLY & DELIVERY OF STATIONARY FOR THE NELSON MANDELA MUSEUM

The Nelson Mandela Museum (NMM}) invites quotations from accredited service providers
that are registered with the Central Supplier Database (CSD) for the supply & delivery of

stationary, as per the specification below:

ITEM DECSRIPTION QUANTITY
Ring binder files 50
Lever arch file 100
USB (16gb) memory device 15
Staple removers 20
Giant staplers 4
Staples (normal size) 10 boxes
Pritt 10
Clear Sellotape 20 large 20
Envelops
250

e A4X(100)

e B5X50

¢ Small- letter size (70)

e A3(30)
Erasers (big) 5
File dividers A-Z 30 packets
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Sharpeners 3

Counter books 2 quire 35

Giant Puncher 2
Punchers (normal size) 6

Sticky notes 20 packets
Pair of scissors (medium) 3

Black pens (Bic) 4 boxes
Prestik 5 packets
Highlighters 10 boxes
Permanent markers 5 boxes
A4 printing papers 100 boxes
A5 printing papers 5 boxes
File fasteners 5 boxes
Stapler (normal size) 15

Folders 5 different colours (10 each colour) 50 packs
A4 binding covers 4 packs
Butterfly memo stickers 10 packets
Sharpeners 5

Foldback clips (51 mm) 10 boxes
Foldback clips (41 mm) 5 boxes
Foldback clips (32 mm) 5 boxes
Sign here sticky notes 10 packets
Pencils 50

Flip chart papers (30 sheets) 4

Rubber bands 100G 20 Packets
Elastic rubber bands (legal wide) - size 32(1 KG) 10

APPLICABLE PREFERENCE POINTS SYSTEM

Points for this shall be awarded for:

(a) Price; and
(b) Specific Goals.
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(c) Where 80 points will be allocated for price and 20 points allocated for specific

goals
Category Sub-categories Specific goals | Verification
points documents
Local 5 | OR Tambo supplier 5 CIPC  Registration
Supplier Eastern Cape Supplier 4 Certificate (CK) or
Anywhere in South Africa 3 Proof of residence
Non-South African 0 i
Women- 4 | Black African Women 4 CIPC  Registration
owned Non-Black African Women 2 Certificate (CK) and
supplier CSD Report
' Youth 4 | Youth Owned (< 35-year-old | 4 CIPC  Registration
Owned persons) Certificate (CK) and
Supplier Non-Youth Ownership (> 35- | 2 CSD Report
year-old persons)
People living | 3 | People living with disabilities | 3 CSD Report
with
disabilities
' Small Micro, | 4 | SME — Owned by people with | 4 Sworn Affidavit
Medium & disability (BBBEE Affidavit)
Enterprises SME — Black owned 3 — CSD Report
SME - Other | 2 |
l

RETURNABLE DOCUMENTS

All quotations must be submitted with the following documents:

= Recent CSD registration report/MAAA number

= Signed & completed SBD 1,SBD 4, & SBD 6.1 form (as attached)
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* Specific Goals Verification Documents (Failure to submit will in zero scoring for

preference)

e All quotations and accompanying documents must be forwarded

supplychain@nelsonmandelamuseum.org.za

¢ NO FAXED OR HAND-DELIVERED QUOTATIONS SHALL BE ACCEPTED.

¢ Closing date for the submission of quotations is 26 April 2024 at 12H00.

All communications and enquiries/requests for clarification relating to this proposal should

be directed to the contact person:

FOR BID ADMINISTRATION
Ms M Mputa

Tel: 047 501 9504

Email: mihlali@nelsonmandelamuseum.org.za

Supply Chain Specialist

Technical Enquiries:

Ms F Ngomti

Tel: 047 501 9505

Email: feziswa@nelsonmandelamuseum.org.za

Financial Specialist

NB: The NMM reserves the right to amend, modify or withdraw this RFQ at any time,

without prior notice and without liability to compensate and/or reimburse any party.

&

Dr Vuyani éooi

-

Chief Executive Officer
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NELSON MANDELA MUSEUM

Bhunga Building, Owen Street, Mthatha, South Alzica | P 0 Box 52808, Mthatha, 5099, South Africa
Telephone: -+ 27 (0) 47 501 9500 ) Facsimile. 427 {0 047 532 3345
Email infownelsonmandeclanuiseunrony 2a | wvivs mandelamuseum.org.za

PART A
R INVITATION TO BID -
'YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE NELSON MANDELAMUSEUM ~ ~ _
| BIDNUMBER: | [ CLOSINGDATE: | ~TCLOSINGTIME:__| === #
| DESCRIPTION |

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBDT), =13
BID RESPONSE DOCUMENTS MAY BE OEPOSITED IN THE BID
BOX SITUATED AT (STREET ADDRESS)

| CORNER NELSON MANDELA DRIVE & OWEN STREET
| MTHATHA
| EASTERN CAPE

SUPPLIER INFORMATION _ _ ' Eeemn

NAME OF BIDDER
_POSTAL ADDRESS
STREET ADDRESS o
TELEPHONE NUMBER CODE l | NUMBER [
CELLPHONE NUMBER | _ B -
FACSIMILE NUMBER CODE | W NUMBER l
| E-MAIL ADDRESS e — |
VAT REGISTRATION NUMBER )
| = S - o |
l | TCSPIN: [ _|OR |CSDNe: |
B-BBEE STATUS LEVEL VERIFICATION | [] Yes B-BBEE STATUS | ] Yes
CERTIFICATE : LEVEL SWORN
| [TICK APPLICABLE BOX) | o | AFFIDAVIT | [No )
[ IF YES, WHO WAS THE CERTIFICATE I
ISSUED BY? o E R
" AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION |
AN ACCOUNTING OFFICER AS -l ACT(CCA)
CONTEMPLATED IN THE CLOSE ] | A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN ]
CORPORATION ACT (CCA) AND NAME | ACCREDITATION SYSTEM (SANAS)
THE APPLICABLE 1N THE TiCK BOX O | AREGISTERED AUDITOR B
| NAME:

PREFERENCE POINTS FOR B-BBEE]

‘ [A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT(FOR EMEs& QSES) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR |




" CAPACITY UNDER WHICH THIS BID IS
SIGNED (Attach proof of authority to sign
this bid; e.g. resolution of directors, etc.) |

TOTAL NUMBER OF ITEMS OFFERED )
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO:

AREYOUTHEACCREDITED | [Jves [CINe | ARE YOU A FOREIGN
REPRESENTATIVE IN SOUTH AFRICA BASED SUPPLIER FOR
FOR THE GOODS /SERVICES /WORKS THE GOODS /SERVICES
OFFERED? [IF YES ENCLOSE PROOF] | IWORKS OFFERED?
SIGNATURE OF BIDDER - | DATE |

[ TOTAL BID PRICE (ALL |
| INCLUSIVE) .

[Oves ENO
[IF YES ANSWER PART B:3
BELOW|

| TECHNICAL INFORMATION MAY BE DIRECTED T0: _

| DEPARTMENT/ PUBLIC ENTITY ]
CONTACT PERSON '

TELEPHONE NUMBER

CONTACT PERSON

| TELEPHONE NUMBER

| FACSIMILENUMBER |
EMAILADDRESS |

4
FACSIMILE NUMBER _ . I
1

| E-MAIL ADDRESS




PART B
TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION:
1.1, BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT
BE ACCEPTED FOR CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD} TO UPLOAD MANDATORY
INFORMATION NAMELY: ( BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIPADENTITY
NUMBERS; TAX COMPLIANCE STATUS; AND BANKING INFORMATION FOR VERIFICATION PURPOSES). B~
BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.

14. WHERE A BIDDER (S NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS
REGISTRATION/ DIRECTORSHIP/ MEMBERSHIPADENTITY NUMBERS; TAX COMPLIANCE STATUS MAY
NOT BE SUBMITTED WITH THE BID DOCUMENTATION, B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR
B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION,

15. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT {(GCC)
AND, IF APPLICABLE, ANY OTHER LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2. TAXCOMPLIANCE REQUIREMENTS

21 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

22 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED
BY SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

23 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING, IN ORDER
TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE
WEBSITE WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

25 [INBIDS WHERE CONSORTIA/JOINT VENTURES/ SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE PROCF OF TCS/PIN / CSD NUMBER.

26 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. IS THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? O vYes
ano

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? O ves
INo

33. DOESE'ITHE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? 0O ves
NO

34. DOESDTHE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? O vyes
NO

{F THE ANSWER IS “NO" TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX
COMPLIANCE STATUS / TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE
{SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID,
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BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2. Bidder’'s declaration

2.1 Isthe bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a conlrolling interest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ pariners or any person having a
controlling interest in the enterprise, in table below.

. th2 cower, by <ne parscn or a group of persses n~lding the
rajorizy of the e=quity cf zn entercriss, alterractively, tne oerson,:
having the deziding vote cr oower to influence or to direct the
coarse ard decisicns of the enterprisa.



2.2

224

2.3

2.3.1

3.1
3.2

3.3

| Full Name | 1dentity Number 'Name  of  State [
| institution -

|
|
[ - i
|

{ ¥

Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

If so, furnish particulars:

................................................................................................

................................................................................................

Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

If so, furnish particulars:

........................................................................................

.....................................................................................

DECLARATION
I, the undersigned,
(MAME). ..t e in

submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

I have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint



3.4

3.4

35

3.6

SBD4

venture or consortium2 will not be construed as collusive bidding.

In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restriclive practices related to bids and
contracls, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

................ AraLtieaLrama.ciamaan I N N N e e L L

Signature - Date

; T"olnt wenture or Ccnsortium means an asscciation ¢f perscns for
ke c.rpose cf combining *hair expertiss, prepsriy, capiltal,

¢lforts, swill and “nowledge in 3n activizy for zhe execu l r ¢f 3
Luitract.
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NEL5ON MANDELA MUSEUM

Bhunga Building, Owen Street, Mthatha, South Africa | P O Box 52808, Mthatha, 5099, South Africa
Telephone: +27 (0) 47 501 9500 | Facsimile: +27 {0} 047 5323345
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SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1.2

1.3

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
To be completed by the organ of state
(delete whichever is not applicable for this tender).
a) Theapplicable preference point system for this tender is the 90/10 preference point
system.

b) The applicable preference point system for this tender is the 80/20 preference point
system.

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender.
The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:
(a) Price; and

(b) Specific Goals.
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1.4  To be completed by the organ of state;
The maximum points for this tender are allocated as follows:

PRICE

SPECIFIC GOALS ' |
Total points for Price and SPECIFIC’GSALS—“

1.6 Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

1.6  The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-Pmin _ _ Pt-Pmin
Ps =80 (1 - Z720-) or Ps = 90(1-=00)

Page 2 of 5



3.2.

3.2.1.

Where

4.1.

4.2.

Where

Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin =  Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-P Pt-P
Ps=80(1+"""% ) or Ps=9o(1+-ﬂ‘—)
Pmax Pmax
Ps =  Points scored for price of tender under consideration
Pt =  Price of tender under consideration
Pmax =  Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
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90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table

below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each

preference point system.)
Number of Number of Number of
points Numpetr of points points
omis
allocated P claimed claimed
o aliocated (90/10 {80/20
The specific goals 5 Stem) (80/20 system) system)
allocated pOints in Y system) (TO be (To be
terms of this tender (To be completed
(To be completed
completed by by the
completed by the
the organ of tenderer)
state) PYAGENGIGEGS  tenderer)
of state)
— 1 - J . | = ——

DECLARATION WITH REGARD TO COMPANY/FIRM

43.
4.4. Company registration number;
4.5, TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

.....................................................................
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4.6.

Public Company

Personal Liability Company

(Pty) Limited

‘Non-Profit Company

State Owned Company
[TICK APPLICABLE BOX]

[, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct:

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have -

(a) disqualify the person from the tendering process:

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

..............................................

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:  ........coceiiiiiiiiece s s et e

DATE:
ADDRESS:

...............................................................
...............................................................
...............................................................

...............................................................
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