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REQUEST FOR INFORMATION (RFI) FOR THE PROVISION OF CORPORATE BEADED GIFTS FOR SOUTH AFRICAN TRADITIONAL MATERIAL FOR OUTREACH PROGRAMME FOR PUBLIC PROTECTOR SOUTH AFRICA 

(PPSA) HEAD OFFICE 

PART A 
INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (PUBLIC PROTECTOR SOUTH AFRICA) 

BID NUMBER: RFI  001-2024/2025 CLOSING DATE: 26 APRIL 2024  CLOSING TIME: 11H00 

DESCRIPTION 

REQUEST FOR INFORMATION (RFI) FOR THE PROVISION (EXHIBITION) OF CORPORATE BEADED GIFTS FOR AFRICAN 
TRADITIONAL MATERIAL FOR OUTREACH PROGRAMME FOR PUBLIC PROTECTOR SOUTH AFRICA (PPSA) HEAD OFFICE 

BID RESPONSE DOCUMENTS MAY BE EMAILED  
PPSAQUOTATIONS01@pprotect.org only 

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONTACT PERSON Glen Rallele CONTACT PERSON Tshidiso Khotso  

TELEPHONE NUMBER 012 366 7157 TELEPHONE NUMBER 012 366 7286 

FACSIMILE NUMBER N/A FACSIMILE NUMBER N/A 

E-MAIL ADDRESS GlenR@pprotect.org E-MAIL ADDRESS TshidisoK@pprotect.org 

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE NUMBER CODE  NUMBER  

CELLPHONE NUMBER  

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT REGISTRATION 
NUMBER  

SUPPLIER 
COMPLIANCE STATUS 

TAX 
COMPLIANCE 
SYSTEM PIN: 

 

OR 

CENTRAL 
SUPPLIER 
DATABASE 
No:  MAAA 

B-BBEE STATUS 
LEVEL VERIFICATION 
CERTIFICATE 
 

TICK APPLICABLE BOX] 
 
 

 Yes                      No 
 

B-BBEE STATUS LEVEL SWORN 
AFFIDAVIT   
 
 

[TICK APPLICABLE BOX] 
 
 

 Yes                   No 
 

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN 
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 

ARE YOU THE 
ACCREDITED 
REPRESENTATIVE IN 
SOUTH AFRICA FOR 
THE GOODS 
/SERVICES /WORKS 
OFFERED? 

Yes                         No  
 
[IF YES ENCLOSE PROOF] 
 

ARE YOU A FOREIGN BASED 
SUPPLIER FOR THE GOODS 
/SERVICES /WORKS OFFERED? 
 

Yes No 
 
[IF YES, ANSWER THE 
QUESTIONNAIRE BELOW ] 
 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                                      YES   NO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA?                                                      YES   NO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                                                        YES   NO 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                                         YES   NO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                                    YES   NO  
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS 
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.  

mailto:PPSAQUOTATIONS01@pprotect.org
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PART B 
TERMS AND CONDITIONS FOR BIDDING 

  

1. BID SUBMISSION: 
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR 

CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED 
IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER 
SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 

 
2. TAX COMPLIANCE REQUIREMENTS 

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   
PUBLIC PROTECTOR SOUTH AFRICA (PPSA) TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE 
WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.  

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE   
TCS CERTIFICATE / PIN / CSD NUMBER. 

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD 
NUMBER MUST BE PROVIDED.  

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE 
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE 
STATE.” 

 

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 
 

SIGNATURE OF BIDDER:     …………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED:  …………………………………………… 
(Proof of authority must be submitted e.g. company resolution) 
 
DATE:        …………………………………………... 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    
 

http://www.sars.gov.za/
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REQUEST FOR INFORMATION (RFI) FOR THE PROVISION (EXHIBITION) OF CORPORATE 

BEADED GIFTS FOR AFRICAN TRADITIONAL MATERIAL FOR OUTREACH PROGRAMME FOR 

PUBLIC PROTECTOR SOUTH AFRICA (PPSA) HEAD OFFICE  

 

 ISSUE DATE: 18 APRIL 2024 

 
 

 

PRODUCTS DISPLAY DATE: 22 APRIL 2024 FROM 10H00 
 
Public Protector House 

175 Lunnon Street  

Hillcrest  

Pretoria 

 
 

 

 

 

NB: PLEASE NOTE THAT PPSA CAN ONLY ACCEPT 10 MEGABITES OF DOCUMENTS. IF    
THE BIDDERS’ DOCUMENTS ARE MORE THAN 10 MEGABITES THE DOCUMENTS TO 
BE SUBMITTED IN DIFFERENT BATCHES 
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PART A: TERMS OF REFERENCE 
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ABBREVIATIONS  
 
 
B-BBEE – Broad Based Black Economic Empowerment 

CSD – Central Supplier Database 

CV – Curriculum Vitae 

DTI – Department of Trade and Industry 

FICA – Financial Intelligence Centre Act 

NPA – National Prosecuting Authority 

PIN – Personal Identification Number 

PPR – Preferential Procurement Regulations, 2022 

PPSA – Public Protector South Africa 

RFP – Request For Proposal 

SARS – South African Revenue Services 

SBD – Standard Bidding Document  

SLA – Service Level Agreement 

SMME – Small Medium and Micro Enterprise  

TCS – Tax Compliance Status 

TOR – Terms of reference 
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1. BACKGROUND 
 

1.1 Public Protector South Africa (PPSA) is a Chapter 9 institution constituted under Section 181 of 

the Constitution of the Republic of South Africa, in which the PPSA has the power to: 

1.1.1 Investigate any conduct in state affairs or in the public administration in any sphere of 

government that is alleged or suspected to be improper or that will result in impropriety 

or prejudice.  

1.1.2 Report on that conduct; and 

1.1.3 Take appropriate remedial action. PPSA is independent and subject only to the 

Constitution and the law, always impartial and must exercise its powers and perform its 

functions without fear, favour or prejudice. PPSA is accountable to the National 

Assembly and must report on its activities and performance to the National Assembly at 

least once a year. PPSA has the power as regulated by the national legislation to 

investigate any conduct in state affairs, or in the public administration in any sphere of 

government that is alleged or suspected to be improper or to result in any impropriety or 

prejudice. 

 

2. OBJECTIVE OF A BID 
 

2.1 Invitation of prospective bidders for the submission of proposals in the form of Request for 

Information (RFI) to assist Public Protector South Africa (PPSA) with the following: 

2.1.1 Development of specification for African Traditional material/ products and 

2.1.2 Estimated cost for the whole project 

 
3. SCOPE OF WORK  

 
3.1 Public Protector South Africa (PPSA) is in a process of procuring branded material for outreach 

programme nationally. The institution has procured this type of products more than ten (10) 

years ago hence the request for prospective bidders to assist with the submission of proposals 

which will assist the institution with the following: 

3.1.1 the development of specification 

3.1.2 the estimated cost for budgeting purpose 

3.2 Interested bidders will be required to display their products at PPSA Head Office in Pretoria on 

the date indicated above (22 APRIL 2024 FROM 10H00) 

3.3 The proposals must also provide the estimated cost for all the items to assist the institution with 

budget. 

3.4 Bidders must not disclose information which is confidential in their proposal as the submissions 

will be used during the development of specification. 
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3.5 Upon receipt of the proposals PPSA will assess the submission for the development of the 

specification an open RFQ / tender process will be followed.  

 

3.6 Below are the examples of African traditional items which will be required. 
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6.  Consultation prior to submission of the bid documents 

 

Bidders shall consult, in writing, with the PPSA’s officials indicated below should there appear to 

be any discrepancy, ambiguity or uncertainty pertaining to the meaning or effect of any 

description, dimension, quality, quantity or any other information contained in this bid. PPSA 

undertakes to provide clarification in writing to all Bidders, provided that the request is received 

prior to the closing date and time for clarifications. 

 

Officials Location Contact Details 

Glen Rallele 

/Tshidiso Khotso 

 

 

 

Public Protector South 

Africa 

Public Protector House 

175 Lunnon Street  

Hillcrest, PRETORIA,  

0083 

Tel: 012 366 7157 

Tel: 012 366 7152 

 

 

7. Clarifications and communication 

 

7.1 Bidders are encouraged to submit clarification questions in writing to Public Protector South  

    Africa (PPSA) officials mentioned above at least three (3) days before the closing date and    

    time. 

7.2 The PPSA will respond in writing to queries and distribute to all bidders attended products  

     display session. 

7.3  Oral communication or instruction by PPSA or its representative shall have no standing in this 

bid unless and until they have been confirmed in writing. 

7.4 Whilst all due care has been taken in connection with the preparation of this bid, PPSA makes 

no representations or warranties that the content of the bid or any information communicated to 

or provided to Bidder(s) during the bidding process is, or will be, accurate, current or complete. 

PPSA, and its employees and advisors will not be liable with respect to any information 

communicated which may not accurate, current or complete. 

7.5 If Bidder(s) finds or reasonably believes it has found any discrepancy, ambiguity, error or 

inconsistency in this bid or any other information provided by PPSA (other than minor clerical 

matters), the Bidder(s) must promptly notify PPSA in writing of such discrepancy, ambiguity, 

error or inconsistency in order to afford PPSA an opportunity to consider what corrective action 

is necessary (if any). 
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7.6 Any actual discrepancy, ambiguity, error or inconsistency in the bid or any other information 

provided by PPSA will, if possible, be corrected and provided to all Bidder(s) without attribution 

to the Bidder(s) who provided the written notice. 

7.7 All persons (including Bidder(s)) obtaining or receiving the bid and any other information in 

connection with the Bid or the Tendering process must keep the contents of the Bid and other 

such information confidential, and not disclose or use the information except as required for the 

purpose of developing a proposal in response to this Bid. 

 

8 BIDDER DECLARATION 

 

The bidder hereby declares the following: 

We confirm that _____________________________________________________ (Bidder’s Name) 

will:  

a.  Request for Information (RFI) for the supply of branded material / items for the Public Protector 

South Africa (PPSA) Head office. 

b.  Act honestly, fairly, and with due skill, care and diligence, in the interests of the   

     PPSA; 

c.  Employ effectively the resources, procedures and appropriate technological systems for the 

proper performance of the services; 

d.  Act with circumspection and treat PPSA fairly in a situation of conflicting interests; 

e.  Comply with all applicable statutory or common law requirements applicable to the conduct of 

business; 

f.  Make adequate disclosures of relevant material information including disclosures of actual or 

potential own interests, in relation to dealings with PPSA; 

g.  Avoid fraudulent and misleading advertising, canvassing and marketing; 

h.  Conduct business activities with transparency and consistently uphold the interests and needs of 

PPSA as a client before any other consideration; and 

i.  Ensure that any information acquired by the bidder(s) from PPSA will not be used or disclosed 

unless the written consent of the client has been obtained to do so. 

Signature:  

____________________________________________Date:_________________ 

Print Name of Signatory: ______________________________Designation___________________ 

FOR AND ON BEHALF OF 

___________________________________________________________________ 

 

CONTENTS OF THIS DOCUMENT IS NOTED: ………………………………………………..  



12 
REQUEST FOR INFORMATION (RFI) FOR THE PROVISION OF CORPORATE BEADED GIFTS FOR SOUTH AFRICAN TRADITIONAL MATERIAL FOR OUTREACH PROGRAMME FOR PUBLIC PROTECTOR SOUTH AFRICA 

(PPSA) HEAD OFFICE 

SERVICE PROVIDERS INITIALS / SIGNATURE Important: Failure to complete/sign/initial this 

document in original ink will invalidate your tender!! Failure to sign/initial any alterations or 

corrections made may also invalidate your tender!! The use of any correction fluid, tape or 

similar products may invalidate your tender submission! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


